BENNINGTON COMMUNITY ASSOCIATION
29 Goodport Lane, Gaithersburg, MD  20878  (301)977-3376

Clubhouse Reservation Form
Reservation Date:



Time In:



Time Out:
Name:





Address:
Day Phone:





Evening Phone:

Function:
I have read the Clubhouse Reservation Guidelines and Procedures.  I understand them and know that I am responsible for my guests and expect them to abide by the rules stated therein.  I will uphold all community standards and local government ordinances in regard to behavior and noise level.  I understand that my event may be terminated if the police are called, or if numerous complaints are received from the surrounding residents.  I specifically realize that I, as user and signatory, will remain accountable for any damage that may occur to the interior and exterior of the building -- to include all furnishings, carpeting, and appliances -- until completion of inspection by a clubhouse representative.  I promise to have the clubhouse and surrounding area cleaned and the key returned by the Date and Time Out stated above, or I risk the forfeiture of my entire deposit.  I also understand that there will be no smoking, by myself or any of my guests, inside the clubhouse. 

Signature:









Date:
Return this form along with your deposit to the clubhouse, 29 Goodport Lane, AS SOON AS POSSIBLE to ensure your reservation.  A Clubhouse representative will then contact you to make arrangements for you to get the key.


CLUBHOUSE REPRESENTATIVE USE
Deposit received/Reservation confirmed:
date


check #
initials
Key Arrangement Contact:





date





contact

initials

Checklist:


Key Out:



Checklist/Key Returned:
Release Deposit:
signature






date

Deposit Returned:
signature






date

CONFIRMATION NOTICE
Clubhouse is/is not available on the requested date of:
signature of clubhouse representative
